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Welcome to St Oswald’s Nursery and Sunshine Club

We look forward to welcoming your child into our Nursery and Sunshine Club and working in a close partnership with you.
Our aim is to provide a happy, secure and stimulating environment where children can develop skills and build upon their own experiences.  The Early Years experience we offer recognises the uniqueness of each child.  We aim to provide an enabling environment both indoors and outdoors, which promotes the development of positive relationships and development in all areas of learning (please refer to appendix 1 at the end of this brochure detailing the EYFS themes and commitments). 

This booklet is designed to provide an introduction to our setting, but please feel free to talk to any member of the Early Years Staff.  If you are applying to our school, you are warmly invited to visit us.  Please telephone or email the school office to arrange this.
We are very lucky to have a Nursery class and an integrated private setting called Sunshine Club.  This allows us to offer sessions in addition to the free Nursery entitlement for 3 – 4 year olds, as well as before school, after school and holiday club care.

School Contact Details
Address – St Oswald’s Infant and Nursery School, Church Street, Durham, DH1 3DQ
Telephone number – 0191-386-8029
Fax number – 0191-383-2243
Email address – stoswalds.ce@durhamlearning.net
Website address – www.stoswaldsdurham.net
Sunshine Club Contact Details
Address – Sunshine Club, St Oswald’s Infant and Nursery School, Church Street, Durham, DH1 3DQ
Telephone number – 0191-386-8322
Email address – sunshine@stoswaldsdurham.net
Website address - www.stoswaldsdurham.net/sunshine-club/

Nursery & Sunshine Club Staff

Headteacher


Mrs A. Hassall

Deputy Head Teacher

Ms D. Wilson-Smith
Nursery Staff
Nursery Teacher                 
Miss G. Preece
Sunshine Club Staff
Manager


Mrs L. Donbavand
Deputy Manager

Mrs L. Haswell
Assistant Manager

Mrs L. Crinson

Senior Nursery Nurse

Mrs T. Sinclair

Nursery Nurses


Mrs C. Laddie (SENCO)





Mrs R. McGraw





Miss. K. Dawson

Breakfast / After School Club
Miss L. Swanston

Staff



Miss B. Miller





Miss R. Hewitt





Mr D. Davison





Miss. J. Pattison

Setting Administrator

Mrs L. Wilson
Nursery Provision
The Early Years Foundation Stage (EYFS) became statutory in September 2008.  The EYFS strategy extends free Nursery education entitlement for 15 hours per week over 38 weeks of the year.    Subject to meeting certain criteria, some families may be entitled to 30 hours of education and childcare.  For more information, please visit: https://www.gov.uk/30-hours-free-childcare.  Our Nursery class and Sunshine Club both offer this provision to children from the start of the term following their third birthday.  Parents can choose from the following four patterns of sessions for the nursery class:
· 5 morning sessions per week (9:00 a.m. to 12:00 a.m.)

· 5 afternoon sessions per week (12:00 p.m. to 3:00 p.m.)
· 2.5 days per week (Monday 9:00 a.m. to 3 p.m., Tuesday 9.00 a.m. to 3:00 p.m., Wednesday 9:00 a.m. to 12:00 p.m.)

· 2.5 days per week (Wednesday 12:00 p.m. to 3:00 p.m., Thursday 9:00 a.m. to 3:00 p.m., Friday 9:00 a.m. to 3:00 p.m.);
· 5 morning sessions and 5 afternoon sessions, where eligible for 30 funded hours;
Other patterns of attendance for the free 15/30 hours may be arranged through the Sunshine Club.  Children may attend the Sunshine Club from the date of their third birthday and these sessions are chargeable until the child is eligible for FFE.  If you would like your child to take up their place before they are eligible for FFE then please indicate this on your application form or contact the Sunshine Club Setting Administrator, Mrs Wilson.
To apply for a place in our Nursery class and/or Sunshine Club, please complete our version of the NA1 form and return this to Sunshine Club (alternatively, this can be e-mailed to sunshine@stoswaldsdurham.net).  A copy of the form is included as an appendix to this brochure.  Further copies are available from Sunshine Club and the school website.
Sessions in Addition to the 15/30 Free Hours
Additional sessions of care can be provided by the Sunshine Club between the hours of 7:45 a.m. to 6 p.m., subject to availability of spaces.  This can be breakfast club, wrap-around Nursery provision and/or after-school club.  Fees for additional sessions are payable monthly by cash, cheque, childcare vouchers or bank transfer and you will receive an invoice from the Sunshine Club administrator each month by e-mail.  Fees are charged for all sessions that your child is registered for whether or not he/she attends.  Please kindly note that you are paying for your child’s place at the Sunshine Club and not their attendance.  Upon registration, a contract between the parent(s) and Sunshine Club will be provided and this will state the sessions your child is registered for and associated costs.  Holiday Club fees are payable separately.  Please state any additional hours of Nursery care, breakfast club and/or after-school club which are required on the application for a free 15 hours place.
	Type of Provision
	Time
	Cost per session
	Meals/snacks

	Breakfast Club
	From 7:45 a.m.

	£4.55
	Breakfast



	After-School Club
	Until 4:00 p.m.
Until 5:00 p.m.
Until 6:00 p.m.
	£5.25
£9.65
£11.75
	-

Tea

Tea

	15 hours entitlement
	Choose 5 sessions.  Morning sessions are 9:00 a.m. – 12:00 p.m. and afternoon sessions are 12:00 p.m. – 3:00 p.m.

Lunch Meal if staying for a full day / morning session.
	£0.00

£2.46
	Snack

Lunch

	Hours in addition to 15 free hours
	9:00 a.m. – 12:00 p.m.
12pm – 3pm

Lunch Meal
	£17.00
£17.00
£2.46
	Snack

Snack

Lunch

	Holiday Club
	7:45 a.m. – 1:00 p.m.
1:00 p.m.  – 6 p.m.
8:00 a.m. – 6 p.m.
	£17.00
£17.00
£29.00
	Breakfast & Snack
Snack & Tea
Breakfast, Snack & Tea



Price List as at April 2020
A 10% discount will be applied for siblings.  Please note that the discount is not applied to the lunch meal cost.
Settling into Nursery
Children who are new to our setting are invited to visit with a parent.  This is usually during the term before admission after a place has been offered.  We are able to offer a flexible introduction to Nursery and some parents may prefer their child to attend for a shorter session for the first week or so – building up to full sessions.  The staff will be very happy to discuss this with you.
You can help your child to prepare for Nursery by talking to them about the exciting and fun things that they will be able to do.  By being positive about Nursery, you will help your child to have confidence at this time of change.  In the beginning, your child may be upset at your leaving.  Tears rarely last longer than a few minutes after a quick, firm goodbye.  Reassure him/her you will soon be back, but please ensure you are on time to collect.  The staff will help your child to settle into our setting and will keep you informed of your child’s progress.

Key Person
In our setting, we operate a Key Person system.  This means that there is a named member of staff who will work closely with you and your child.  Children will have focussed group times with their Key Person and this named individual is usually the member of staff who has the most contact with your child.  We actively encourage parents and carers to share experiences or raise concerns with the named Key Person – after all, you know more about your child than anyone else and we will work in partnership with you to ensure that your child receives the best experience possible at our Nursery.  If your child’s Key Person is not available, please do not hesitate to speak to another member of staff.

The Nursery Day
Regular attendance at Nursery is important to your child’s learning and development.  After accepting a place at our Nursery, please ensure that your child attends regularly.
Children must be brought into Nursery and collected from Nursery by an adult known to the staff.  Please introduce any significant people to us when your child first starts Nursery.  An ‘Authority to Collect’ list is kept and you should keep the staff informed of any changes or additions to this.
The morning session begins at 9:00 a.m.  Parents should bring children through the playground and into the Nursery via the gate on Church Street.  A member of staff will greet you at the Nursery door and this is kept open until 9:10 a.m.  If you arrive after the gate has been locked, please come to the main school entrance, which is on School Lane.
The morning session ends at 12:00 p.m.  Parents should wait at the gate on Church Street and is opened by a member of Nursery staff at this time.
The afternoon session begins at 12:00 p.m.  Parents should bring children through the playground and into the Nursery via the gate on Church Street.  A member of staff will greet you at the Nursery door and this is kept open until 12:05 p.m.  If you arrive late, please come to the main school entrance, which is on School Lane.
The afternoon session ends at 3:00 p.m.  Parents can come into the playground through the gate on Church Street from 2:50 p.m.  Children can be collected from the Nursery door, which will be opened at 3:00 p.m. by a member of staff.
Important Information
Car Parking permits are valid for Church Street, Church Street Head, Church Street Villas and Anchorage Terrace only and are only valid for 15 minutes.  No parking is permitted in Boyd Street under any circumstances.  Parking is permitted in Oswald Court upon payment of the correct tariff; parking permits must not be used in Oswald Court.  NCP will enforce regulations vigorously to address complaints from residents.  Many hours of negotiation have taken place to secure these arrangements and I urge parents to co-operate so that the arrangement is not withdrawn.
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Typical Nursery Session
9:00 a.m. – children enter the Nursery and are settled by parents (or come from breakfast club)
9:15 a.m. – group time.

9:30 a.m. – free-flow play session with adult led/initiated focus activities taking place and with a healthy snack available.

10:50 a.m. – tidy up time.

11:00 a.m. – group time or motor skills/PE.

11:15 a.m. – lunch time

11:45 a.m. – story and song time
12:00 p.m. – home time for morning session children / afternoon session children arrive
12:15 p.m. – group time.

12:30 p.m. – free-flow play session with adult led/initiated focus activities taking place and with a healthy snack available.

2:20 p.m. – tidy up time.

2:30 p.m. – motor skills/PE.

2:45 p.m. – story time and song time.

3:00 p.m. – home time (or after-school club).
Snacks and Meals
Children who attend for a full day or morning session (9:00 a.m. to 3:00 p.m.) will have lunch in the dining hall between 11.15 a.m. and 11:45 a.m.  A hot school dinner can be provided, or parents can provide a packed lunch.  The price of a school meal during a full day Nursery class session is £2.05.  The price of a school meal during a full day Sunshine Club session (or where a half-day wrap around session is taken) is £2.46.  The difference in these two prices is due to VAT being added to the price a meal taken during a session with a private childcare provider.  The total for Nursery lunches is payable via ParentPay, the School’s online payment system.  The price of Sunshine Club lunches will be included in your invoice each month.  Packed lunches must be in a labelled container and must be nut-free.  Staff will supervise children during the lunchtime period and encourage them to eat their food and to enjoy this period of socialisation.  Throughout the day, children are provided with a healthy snack, such as fruit.  In addition, they are offered fresh milk or water.  Children who attend the after-school club until 5pm or 6pm will have ‘tea’ provided.  Tea is a sociable time and menus are planed so that children are provided with healthy and nutritious food.  Do tell us about your child’s dietary needs and provide any medical documentation regarding these so that they can be accommodated.
Uniform and Belongings
Most of the children who attend our setting wear our school uniform.  This consists of a royal blue school sweatshirt or cardigan, white polo shirt, black/grey trousers or skirt or dress.  Children love messy play, so please do not send your child to Nursery in precious clothing.  We also ask that parents provide a spare set of clothes in their child’s bag in the event of toilet accidents or messy/wet play.  We do have spare clothing to change children into if necessary and greatly appreciate this being returned to us washed and dried.  We recommend that children bring with them a warm, waterproof coat and wellington boots in wet/snowy weather and a sun hat in warm weather.  Uniform items (including book bags) can be ordered through the Friends of the School.  Forms are available from the school office or from the school website.  Please ensure that all items of clothing, footwear and other belongings are clearly named.  Please do not allow your child to bring their own toys into Nursery as these can be lost or broken.
Illness
Please keep your child at home if they are unwell.  This helps to prevent illness from spreading to other children and adults.  If your child has vomited and/or has had diarrhoea, they must not return to Nursery until there have been no symptoms for 48 hours.  Other illnesses have similar rules.  Please follow medical advice and inform the Nursery staff or school office of any illness or infection or medication as soon as possible.  Please telephone the school office to inform us of any illness related absence.

Prescribed Medication  
Medication can only be given to children in the Nursery if it has been prescribed by a Doctor.  Please give any such medication to a member of staff and complete the required form authorising us to administer the medication.

Special Educational Needs
We work to make sure that our Nursery provision meets the needs of each individual child and we take account of any additional needs.  If your child has any additional needs, please make these known when applying for a place.  The special educational needs co-ordinators are Mrs Ribchester (school) and Mrs Laddie (Sunshine Club).
Helping in Nursery
We are keen to welcome parent/carer helpers into our setting.  In line with our Safeguarding Procedures, volunteers are required to apply for a Criminal Records Bureau (CRB) check through the school office.  The checking process can take several weeks so if you would be willing to help in Nursery then please obtain a form and information from the school office as soon as possible.  Helpers are often required for events such as the Christmas Party and trips.  Opportunities are also offered for helpers to assist in the Nursery with activities, such as reading stories and helping with creative projects.  Furthermore, we are always delighted to have helpers who have a particular skill or interest that they can share with the children.  Often this is in relation to festivals and celebrations.

Craft and Baking
In our setting we very much encourage children to take part in creative craft and baking activities.  These aid their development and learning immensely.  We are always happy to receive items, which can be reused in our craft activities such as boxes, yoghurt pots, egg boxes and kitchen roll tubes.  Contributions to our craft and baking fund are gratefully received.  This fund helps us to purchase items to be used by the children to create and bake and we suggest a voluntary contribution of 50p per week.
The Early Years Curriculum and Learning through Play
“Nothing.”  “Don’t know.” “Play.”
Children often say these things in response to questions about what they do in Nursery.  Play is child’s work and play is tiring!  Children in the Early Years Foundation Stage are extremely good at learning through play.  The Early Years staff carefully plan play-based learning experiences for children which give them the opportunity to learn by exploring for themselves with all of their senses.  The Early Years Foundation Stage (2012) is made up of three prime and four specific areas of learning and development:
• Communication and language development involves giving children opportunities to experience a rich language environment; to develop their confidence and skills in expressing themselves; and to speak and listen in a range of situations.

• Physical development involves providing opportunities for young children to be active and interactive; and to develop their co-ordination, control, and movement. Children must also be helped to understand the importance of physical activity, and to make healthy choices in relation to food.

• Personal, social and emotional development involves helping children to develop a positive sense of themselves, and others; to form positive relationships and develop respect for others; to develop social skills and learn how to manage their feelings; to understand appropriate behaviour in groups; and to have confidence in their own abilities.

• Literacy development involves encouraging children to link sounds and letters and to begin to read and write. Children must be given access to a wide range of reading materials (books, poems, and other written materials) to ignite their interest. 

• Mathematics involves providing children with opportunities to develop and improve their skills in counting, understanding and using numbers, calculating simple addition and subtraction problems; and to describe shapes, spaces, and measures.

• Understanding the world involves guiding children to make sense of their physical world and their community through opportunities to explore, observe and find out about people, places, technology and the environment.

• Expressive arts and design involves enabling children to explore and play with a wide range of media and materials, as well as providing opportunities and encouragement for sharing their thoughts, ideas and feelings through a variety of activities in art, music, movement, dance, role-play, and design and technology.

Our long-term planning is based on flexible topics to give the children an interest and something to focus on.  Our short-term planning is based on our observations of the children so that we can provide the experiences they need to develop and extend their stage of learning.  We use the indoor and outdoor learning environments and at times it can get messy.
The doing is more important than the end result because the children are exploring, experimenting and investigating. 
Links with the Reception Class 
During the Summer term, children are given the opportunity to visit the Reception class.  This helps to prepare your child for the transition to Reception.  If children are going to other schools, the staff from these usually visit during the Summer term. 
Nursery Class Admissions Policy
The Governing Body of St Oswald’s C of E VA Primary and Nursery School is the Admissions Authority for the school and this includes the Nursery class.  The Governing Body have chosen to adhere to Durham County Council’s Early Years Provision Admissions Criteria.
The Nursery class has 26 places per session for children aged 3-4 years old.  Children are admitted irrespective of race, gender, religious belief or affiliation, intellectual or physical ability, social or cultural background.  Children are entitled to 15 hours of education and childcare (FFE - Flexible Free Entitlement) per week for 38 weeks each year commencing from the term after their third birthday.  Subject to meeting certain criteria, some families may be entitled to 30 hours of education and childcare.  For more information, please visit: https://www.gov.uk/30-hours-free-childcare.
	Child born between
	Term of Eligibility for FFE

	1 April - 31 August
	Autumn intake (September)

	1 September – 31 December 
	Spring intake (January)

	1 January – 31 March
	Summer intake (April/May)



At this school, parents can choose from the following four patterns of sessions for the nursery class:
· 5 morning sessions per week (9:00 a.m. to 12:00 p.m.);
· 5 afternoon sessions per week (12:00 p.m. to 3:00 p.m.);
· 2.5 days per week (Monday 9:00 a.m. to 3:00 p.m., Tuesday 9:00 a.m. to 3:00 p.m., Wednesday 9:00 a.m. to 12:00 p.m.);
· 2.5 days per week (Wednesday 12:00 p.m. to 3:00 p.m., Thursday 9:00 a.m. to 3:00 p.m., Friday 9:00 a.m. to 3:00 p.m.);
· 5 morning sessions and 5 afternoon sessions, where eligible for 30 funded hours.

Additional chargeable sessions can be arranged through the Sunshine Club, which is fully integrated into the Nursery class.  Parents can submit an application to the School after the child’s second birthday using the School’s Nursery Place Application Form (NA1).  Upon receipt of the NA1 form, the School will send acknowledgement of receipt.
Places are offered according to the following timescales:
· May/June for Autumn term entry (September);

· October/November for Spring term entry (January);

· February/March for Summer term entry (May).

Places are allocated according to the following criteria:

1. Children in Need (including those with special educational needs; who are looked after; who are learning English as an additional language).  If your child meets this criteria, please provide details with your application;
2. Children who are transferring from another maintained Nursery setting (e.g. the Nursery class in another school);
3. Where a child has been accessing the free entitlement for 2 year olds in daycare that is directly associated with a maintained nursery school or unit, for a minimum of 15 hours

per week for two terms immediately prior to the child becoming eligible for free 

entitlement, they shall receive priority for admission to that maintained nursery school or 

unit in order to preserve continuity, providing that they also live within County Durham's 

administrative area;
4. Age - the offer of a place will be prioritised according to date of birth.  Where applicants have the same date of birth, priority will be given to the earliest date of application;
5. Children living outside Durham County Council.

In the case of over-subscription, a waiting list will be maintained and parents will be informed when a place becomes available.

Sunshine Club Admissions Policy

Daytime Early Years Provision
St Oswald’s Sunshine Club has 20 places per session for children aged 3-4 years old.  Children are admitted irrespective of race, gender, religious belief or affiliation, intellectual or physical ability, social or cultural background.
Children are entitled to 15 hours of education and childcare (FFE - Flexible Free Entitlement) per week for 38 weeks each year commencing from the term after their third birthday.  The term dates of St Oswald’s C of E VA Infant and Nursery School form these 38 weeks at the Sunshine Club.  Subject to meeting certain criteria, some families may be entitled to 30 hours of education and childcare.  For more information, please visit: https://www.gov.uk/30-hours-free-childcare.

Any sessions attended in addition to the FFE are chargeable.  Children may attend the Sunshine Club from the date of their third birthday and these sessions are chargeable until the child is eligible for FFE.
	Child born between
	Term of Eligibility for FFE

	1 April - 31 August
	Autumn intake (September)

	1 September – 31 December 
	Spring intake (January)

	1 January – 31 March
	Summer intake (April)



The Sunshine Club works closely with St Oswald’s C of E VA Infant and Nursery School to offer parents as much flexibility as possible to give a high quality Early Years experience.
Parents can submit an application to the Sunshine Club after the child’s second birthday.  Places are offered according to the following timescales:

Places are offered according to the following timescales:
· May/June for Autumn term entry (September);

· October/November for Spring term entry (January);

· February/March for Summer term entry (May).

Places are allocated according to the following criteria:

1. Children with a sibling who attends St Oswald’s C of E VA Primary and Nursery School;
2. Children with a five session place (15 hours FFE) in the Nursery class at St Oswald’s or the Sunshine Club who require five chargeable sessions of wrap-around care (equating to full-time daytime attendance).

3. Children with a five session place (15 hours FFE) in the Nursery class at St Oswald’s or the Sunshine Club who require one or more chargeable sessions of wrap-around care or after-school care;
4. Children requiring any other childcare including those eligible for FFE and those who have reached their third birthday but are not yet entitled to FFE.  The offer of a place will be prioritised according to date of birth.  Where applicants have the same date of birth, priority will be given to the earliest date of application.

In the case of over-subscription, a waiting list will be maintained and parents will be informed when a place becomes available.

Breakfast Club
St Oswald’s Sunshine Club offers Breakfast Club places for children who attend St Oswald’s C of E VA Primary and Nursery School (including the Sunshine Club daytime Early Years sessions). These are chargeable sessions for all children who attend. When there are more applicants than available 

places, the following over-subscription criteria will be applied: 
1. Children attending St Oswald’s C of E Primary and Nursery School or Sunshine Club Early 

Years daytime provision ordered by the number of hours care required per week (including 

after-school club).
A waiting list will be maintained and parents will be informed when a place becomes available.
After-School Club for St Oswald’s C of E VA Primary and Nursery School 

St Oswald’s Sunshine Club offers After-School Club places for children who attend St Oswald’s C of E 

VA Primary and Nursery School and Sunshine Club daytime Early Years sessions.

These are chargeable sessions for all children who attend.  When there are more applicants than 

available places, the following over-subscription criteria will be applied: 
1. Children attending St Oswald’s C of E VA Primary and Nursery School or Sunshine Club Early Years daytime provision ordered by the number of hours care required per week (including breakfast club);
A waiting list will be maintained and parents will be informed when a place becomes available. 

Holiday Club 

St Oswald’s Sunshine Club offers Holiday Club places between 7:45 a.m. and 6:00 p.m. during most school holidays. Holiday Club does not operate during the Christmas Break or on Bank Holidays.  Priority is given to children who attend breakfast/after-school club. Other places are allocated on a first-come, first-served basis. Requests for holiday club can be made by contacting the Sunshine Club setting administrator.
Appendix 1: The Early Years Foundation Stage: Themes, Principles and Practice (2012)
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Appendix 2: Letter Formation


Appendix 3: Application Form
	St Oswald’s CE Aided Primary & Nursery School and Sunshine Club
Application for a Nursery Place

	Child's Name:
	Child's Date of Birth:

	Address (including postcode):



	Telephone Numbers:

	Email Address:

	Name of Parent(s)/Carer(s):

	Does your child have an Education and Health Care Plan or will require additional support in Nursery?  Yes/No.  If yes, please provide us with details as soon as possible.
	Is English the main language spoken in the child’s home?  Yes/No
If no, which language is the main language spoken?

	Please refer to the eligibility criteria at www.childcarechoices.co.uk.  Is your child eligible for 15 or 30 funded hours?  If 30 hours, do you wish to apply for 30 hours term time only OR 21 hours all year round (exc. Christmas).  Please tick one box below.  15/21/30 hours can be used in the blue sessions only.  Blue sessions above the 15/21/30 hours are chargeable.
Up to 15 funded hours per week term-time only (38 weeks)

Up to 30 funded hours per week term-time only (38 weeks)

Up to 21 funded hours per week for 50 weeks of the year



	Please indicate all of the session you wish to apply for (funded and/or chargeable).  Any hours outside of the funded entitlement will be chargeable.  Please refer to our website for Sunshine Club fee details.

Breakfast Club

Morning Session

Afternoon Session

After-School Club (tick only one box per day)

7.45-9am
9am-12pm
12-3pm

Until 4pm

Until 5pm

Until 6pm

Monday

Tuesday

Wednesday

Thursday

Friday



	Additional Information:


	Date of Application:

Signature of Parent/Carer:

	To be completed by the School Office:
Date NA2 sent _______________  Date of offer _________________ Date of entry ___________


Quarryheads Lane





Bow School





St Oswalds Church





Anchorage Terrace





Permit Parking





Permit Parking








Traffic Lights





Permit Parking








Permit Parking





Permit NOT Valid Pay & Display Only





Oswald Court





School Lane





NO PARKING





Boyd Street





Church Street Villas





Church Street Head





Durham University Science Park





School





DH1 3DQ





Institute





Park
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